
3Tii l 3"'i tT 3i Tit 
APPLICATION FOR ENCASHMENT OF EARNED LEAVE 

3-1PT 1/PART 1 	 Tr.o /Rev. 0 
(3Tr4qW ITO TT wr9T -1f67) 

(To be filled in by the applicant) 

14 02 298 

1. 7 
Name 

2. 4G-119 
Designation 

3. FOTrrr /Tr 
Department/Division 

4. 3TrIff ritt titsql 	T4P3r 7[4 Tr ilFrrq 
No. of days of earned leave proposed 
to be encashed 

5. 94u afilff ger mcr #Trr 
No. of days of earned leave applied for 

6. 3rfi 	t 31-4 	 : 	 chi 
Period of earned leave 	 : From 	 To 	  

7. WA T-r4 44 	 • 
Year of previous encashment 

R9TT / Date 	 3Trr4-4-T it 6tirw /Signature of applicant 

1-1FT TI / PART II 
(0 47 cr)clif.41.1p1 Iti TRT WF41 aftq) 

(To be filled in by the sanctioning Department) 

T-r4 q4 
Year of encashment 

2. (T) 	r forrr arfilT 	 4 },9., 	th.141 
(a) Earned at credit on as advised by the 

Accounts Dept. 
(7) 2 (T) 	ii771 '71 	  

34 r4 f 31 cbt 	ft 4T i cilth64mcsi 
t 414) 

(b) Earned leave availed between the 
date 	mentioned at 2 (a) & the date of 
application for encashment 

(Tr) 3(r. 	Ch 4 	1:8-4T tiT &,41 	3if49.  
(4--  1, 2 () Tff 2 (:7) 

3. uA-  4 50% 307 gtr(4 0-0 Tr so%) 
50 % earned leave at credit (50% of 2C) 

4 wkrfr 5R1 	ITFA7 3TP47 F3 t 

titse.11 
No. of days of earned leave proposed 
to be encashed by the employee 

5 7T tiM 	\:11 	aTr49.  Fitt 
	 err 
Number of days of EL proposed to be availed 
simultaneously 

	 / 	days 

From 	  / To 	 la" 



Tif arqftt ita7 Tv* 	4,410,1* 
4r4 -A our Tor cmiviR 	t Tit t 	 
	cbt 	64l rff WO-a tP I 

In case of employees officiating in short 
time vacancies whether he/she would have 
continued to officiate in that post for the 
duration of the leave encashed and availed. 

TrOta• 14)+41 Aldlt f ttir4t 	atr 	i f49fchi 34ortf 	31"N7 %It t ucrziwr crovi 2 3T it 
3Tr4 trT Iasi *04 M0.41 4-4:0 I 

Certified that all earned leave availed by the employee till the date of his application has 
been taken into account while arriving at the leave at credit as per column 2 above. 

 	l'taTNff TirtTir4tfkqq-fttTrzirW z 	 3iffrqf 

tilt+ \v-ivial 	cit R9T- 
aTfIgtrtIftt-4-frtTrat 

Sanctioned encashment of E.L. of 	days . Also sanctioned EL from 	  

to 	 to be availed simultaneously by Shri / Smt. 	  

	 R41.4t3f4ffg-it l 	(A1474rtrAN 
The EL account may be debited with 	 days earned leave. 

mlIFiraf.4,.4I1IdI i ak 	  Trt04141-zirt a-0 	 

41-9-r4 	9)-  t al-11ff %tit Izitt- 	ti-Ritt 
Certified that no encashment of EL has been sanctioned during this calendar year 
	 in respect of Shri / Smt 	  

	1'Tarr 
Transmitted to the Accounts Department. 

R7-4-rt.  : 	 . 
Date : 	 Head of Department: 

t6.4 : 	 it4iT : 
Ref. No. : 	 Dated : 

3TFT III / PART III 

	

( ter 	 is)tf 	Mffi 	 ) 

	 TRW 
war 	tr-4r4Tifkq 	 f4-4 t3lf4ffi; 	WIT \iolql 

Availed of encahment of earned leave 	 days for the calendar year alongwith 
earned leave sanctioned for 	days from 	 to 	  

tq1 3TRITrer 
ACCOUNTS OFFICER 


	Page 1
	Page 2

