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Step Procedure 

Step  1  Create a DMS Doc No.with Bill Doc Type CV01n with type Ltr/Bil 

Step  2 DAK fwd to user Department 

Step  3  User Department will recevie the Bill CV02n and Close Doc. No Step1 

Step  4  User department will create DMS Bill Doc with CV01n with type Bil with Claimed 
Bill Amount and Vendor Invoice Date which step shows receipt of Bill by User 
Department 

Step  5 Book the Bill after approval in FV60/Module wise Payment at Parking Stage 

Step  6 User department will Forward alongwith Vendor Bill booked in FV60 to DAK 
Section to be sent to Finance Department 

Step  7 DAK receive and fwd to Finance Department 

Step  8 AO concerned will received and Post the Document after verification 

Step  9 Posted Document fwd to Cash section with Bill Document Created at Step5 

Step 10 Cash section will receive the Document in CV02n(through workflow inbox) 

Step 11 Cash Section will process the payment  T Code_ZFI_pay_vendor 

Step 12 Automatically DMS No. dated Step4 and Step 10 will Closed and status will be 
updated  
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Step 1:  

DAK create a DMS Document Number with LTR Doc type in CV01N 

 

Step 2:   

DAK forward the same created document to user department 
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Step 3:   

User department will receive the Bill document through workflow and close the  

document which was created in Step 1 

 

 
 

Step 4 

 

User department will create DMS Bill Doc with CV01n with type Bil with Claimed Bill 

Amount and Vendor Invoice Date which step shows receipt of Bill by User Department 
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Step 5:  

Book the bill after approval in FV60/Module wise payment/FB65 at Parking stage 

 

MIR7 

 

Step 6:  

User dept will forward along with vendor bill booked in FV60 to DAK to sent to Finance 

Dept 

 
 

Vendor Bill Amount and 

Invoice date to be 

entered by the user 

dept while creating the 

Document 

Reference/ Bill No is to be 

entered by the User dept 

during document creation 
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Step 7:  

 

DAK will receive and forward the same document to Finance Department 

 

Step 8:  

AO concerned will receive the Invoice document & Post it and receive the DMS Document  

Number 
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Step 9:   

Posted Invoice Document parked at Step 5 and DMS Bill document will be forwarded to 

Cash section created at Step 4 
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Step 10:  

Cash section will receive the Document through workflow(INBOX) 

 

Step 11:  

Cash section will process the payment in Tcode : ZFI_PAY_VENDOR 
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Step 12: 

After the completion of payment the DMS Bill document will be closed

 


